
3-Year Renewal 
 

NOTE:  The MUA number for an Three Year Renewal 
will have a XXXXX-2 (or greater).  The version of the 
Three Year Renewal is “0” prior to submission to the 
IBC. 

IBC approval of MUAs involving the use of recombinant or synthetic nucleic acid molecules (r/sNA) with Non-
Exempt classification or Biohazards is valid for a period of three years. PIs need to complete a new MUA and 
submit it for IBC review and approval before the three year approval lapses, in order to maintain continuity of 
approval.  

1. To complete the 
Three Year 
Renewal, click 
“View” or click the 
hyperlinked Title of 
the MUA.   



The system will track 
changes made 
throughout the MUA.  
Additions will be 
indicated with a green 
highlighted text and 
deletions with a red 
strikethrough. 

2. Make 
necessary 
changes to 
your MUA 
based on 
the changes 
to your 
work.   

Track Changes Features 
 



To view edits 
to text in a 
text box you 
must  “Save” 
and then 
click “Show 
Changes”.  A 
separate box 
will appear 
displaying 
edited text. The system will track 

changes made 
throughout the MUA.  
Additions will be 
indicated with a green 
highlighted text and 
deletions with a red 
strikethrough. 



A red delta 
symbol will be 
displayed on the 
table of contents 
indicating 
changes made in 
that section of 
the MUA. 

NOTE:  Track changes for initial and 3-year renewal MUA 
submissions are not cumulative which means the symbols 
and changes are cleared between each round of revisions. 



1. Make the necessary changes in 
the MUA.  When you are ready, 
submit the Three Year Renewal to 
the IBC.  

Submitting the Three Year Renewal 
 



2. As a final step, click 
“Submit Application”. 
You will receive an 
email notification 
confirming successful 
submission. 



Upon submission to the IBC: 
• The status will change to “Received by IBC”; 
• MUA Action shows the record is “Locked” or read-only Mode; 
• The MUA Number will display the as XXXXX-2 (or higher as it increments 

by one every 3 years); 
• The version will increment by 1 (for example, 0 is now version 1). 
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